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Account Actions

Creation

1. From the main Login page, https://publicportalmig-conv.msbus.civixapps.com/,
click the Create a new account button found in the Login box.

UserID: | UserID

Password: | Password

Forgot Password? Forgot User ID?

o Success! CLOUDFLARE
Privacy « Help
Login

Create a new account

2. You will be directed to the account creation flow where you will be required to
provide:
a. First Name
. LastName
Mailing Address Line 1
. County
. Zip Code
City
. State
. Email Address
Phone Number
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ENTER YOUR MAILING DETAILS

Need Help? Contact Us
Phone Number: 601-359-1633 and 1-800-256-3494

Email: CustomerService@sos.ms.gov

3. Once the required information is entered you may click Continue to move to the
Login Details screen.
a. Ifyou no longer want to proceed with the account creation, you may click the
Back button to go to the Login page.
b. Ifyou need to clear the fields to start entering information again, click the
Clear button.
4. Onthe Login Details screen, you will be required to provide:
a. UserlID
i. Anonscreen message will indicate if the User ID is available or not.
b. Password
i. Password must be between 16-26 characters long and must contain
at least one character from three of these four-character types:
Uppercase alpha, Lowercase alpha, Numeric, Special Character
(space cannot be the last character).
Click the eye to view the password entered in either box.
The password checklist will verify each password requirement as they
are met.
3 Security Questions with Answers
i. Three separate questions must be selected.
Before creating the account, you must acknowledge the | am a Human
checkbox.
After all required fields are completed, you may click Create My Account.
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i. Ifyou need to fix something on the previous step, click the Back
button.

CHOOSE YOUR USER ID

Hiote:User 10 rust be betuwmen 6-23 characters and can cedy contain sphabeca characters LA 2. 3-2) andir numbers (0-9)

SETTING UP ASECURITY QUESTION

5. Your account will be created, and you will receive a verification email. You are ready
to log in and start filing or submitting search requests.

Provide Your Information Enter Login Details

YOURLOGIN DETAILS

Congratulations! Jane Doe

‘Your account has been created successfully, please note your information below.
UserID: JaneDoel5

Customer ID: 000000163

Forgot Password?

1. If you’ve forgotten your password, you may click the Forgot Password link from the
Login page.
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UserID: | UserID

Password: | Password

~ Forgot Password? Forgot User ID?

o Success! CLOUDFLARE
Privacy + Help
Login

Create a new account

2. Once clicked, you will be required to provide your User ID. (If you’ve forgotten your
User ID, please see the next section)
a. Provide your User ID and click Continue.
i. Ifthe UserID is not found, you will receive an alert with additional

instructions.
If the User ID is found, click Continue to proceed to the Security
Question step.

b. Ifyou wishto cancel this process, click the Back to Login button.

FORGOT PASSWORD - STEP 1

Enter your User ID: * User ID

3. Onthe Security Question step, you may select any one of the three questions you
set up.

a. Once a correct answer is given, you may click Submit. A temporary password
will be sent to your email address. Upon logging in with the temporary
password, you will be required to change the password.

If the answer given is incorrect, you will receive an alert to try again.
If you wish to cancel this process, click the Back to Login button.
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Forgot User ID?

1. Ifyou’ve forgotten your User ID, you may click the Forgot User ID link from the Login
page.

UserID: | UserID

Password: | Password @

Forgot Password? Forgot User ID? —

o Success! CLOUDFLARE
Privacy + Help
Login

Create a new account

2. Once clicked, you will be required to provide your Email Address.
a. Provide your Email Address and click Submit.
i. Ifthe Email Address is not found, you will receive an alert with
additional instructions.
If the Email Address is found, you will receive a message that your
User ID has been sent to your email address.
iii. The email will contain your User ID, if you’ve created more than one

account using the email address, the email will contain a list of User
IDs.

b. Ifyou wishto cancel this process, click the Back to Login button.

FORGOT USERID
Email Address:® | ,qress@host.com

Please enter the email address you provided while creating your account or contact the Division of Corporations help desk.

My Profile

1. If you wish to change your account details, follow the below steps:
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From your Dashboard screen, click the My Profile option in the left-hand

DASHBOARD CONTACT US LOGOUT

Jane Doe

re's what you need to know today!

o 0 1]
Drafts Orders Purchased
(Not Submitted) Completed Subscriptions

SUBSCRIPTIONS

RECENT PAYMENTS

b. Click My Profile Information.
c. From this screen, you will be able to update all your profile information.

ENTER YOUR PERSONAL DETAILS

FirstName:* ). Middle Name:

LastName:" | Suffix: oo

Organization Name

ENTER YOUR MAILING DETAILS
AddressLine 1:° 55000 o Address Line 2:
Countny® | nited states ZpCode® | 30901

City:* Jackson State:* Mississippi

ENTER YOUR CONTACT DETAILS

Email Address:* | Re-enter Email Address:*

Phone Number:* | 193 123 1311

If you desire to change your password or security questions, click Continue
at the bottom of the screen.
i. Clicking Clear will remove all information.
ii. Ifyouwish to get out of this process, click the Dashboard option in the
header or in the left-hand menu under My Profile.
From this screen, you can change your password or security questions, but
you will not be able to change your User ID.
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f. Once completed, click Save and the information will be updated.
i. Clicking Back will return you to the account details screen.
ii. Clicking Clear will remove all information.
iii. Ifyou wish to get out of this process, click the Dashboard option in the
header or in the left-hand menu under My Profile.

Lien Searches

Unauthenticated Searches

1. Searching without an account is called an unauthenticated search. From the Login
page, click the Lien Search link under Additional Options.

Additional Options

Authenticate Certificate

Lien Search —

2. You may search by Filing Number or Debtor Name.
a. The Filing Number search is an exact match search. Once the filing number
is entered, click the Search button.
i. Ifnolienisfound with that Filing Number, you will receive a message
indicating no records match that criteria.
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b. If Debtor Name is searched:
i. Select Search Logic
1. Defaults to Starts With
2. Options:
a. Standard
i. Thisreplicates the UCC-11 search logic, it uses
RA-9 search logic where punctuation, spaces,
and noise words are stripped
b. Starts With
i. Search will return all records that start with the
entered information
c. ExactMatch
i. Search will only return records that match the
exact information entered, spaces, punctuation,
etc.
d. Contains AllWords - In Order
i. Search will return results for the phrase entered,
whether itis in the beginning, middle, or end of
the debtor’s name
Surname must have at least two characters.
Organization name must have at least three characters.
. Advanced Search Options may be desired when searching by Debtor
Name.
1. Optionsinclude:
a. LienType
. Filing Type
Filing Action (based on Filing Type)
. Lien Status
Filing Date From/To
Lapse Date From/To
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LIEN SEARCH

ADVANCED SEARCH OPTIONS
UenTye: | _suiect -
FilingType: | oo

e Status:

Filing Date Toc

Lagne Date Tox

v. Once criteriais entered, click Search to find results.
1. If noresults are found, you will receive a message indicating
that no record matches that criteria.
c. Onceresults are found, from either search type, results will be shown on the
Lien Search Results screen.
i. Clickthe Lien Number in the first column to view the lien details.

LIEN SEARCH RESULTS

125 § CONGRESS ST, JACKSGN, M, LSA 6/21/2026 92855 PW 6/23/2031 115958 PM

d. Lien Details will show:
i. Lien Number

ii. Status

iii. Date Filed

iv. LienType

v. Subtype

vi. Lapse Date
Debtor Information
Secured Party Information
Filing History
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125 5 CONGRESS ST, IACKSON, MS, USA

122’5 CONGRESS ST, JACKSON, MS, USA

ling Mumber
21260621003196 5 1 it Approves 6/21/2026 9.28:55 M

Page 1 odL s 1 o41

Authenticated Searches

1. Ifyou have an account, you may search from your dashboard. Click Lien Search
from the left-hand menu.

uﬂm"mmm“m
o [

Drstts Orders

(Mot Submites) | Comuietest

o

Purchsesd
Satcriations

2. You may search by Filing Number or Debtor Name.
a. The Filing Number search is an exact match search. Once the filing number
is entered, click the Search button.
i. Ifnolienis found with that Filing Number, you will receive a message
indicating no records match that criteria.

SelectOne:  ® Filing Mumber (I Debtor Name.

Fiing Hurber:*

ADVANCED SEARCHOPTIONS

b. If Debtor Name is searched:
i. Select Search Logic
1. Defaults to Starts With
2. Options:
a. Standard
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i. Thisreplicates the UCC-11 search logic, it uses
RA-9 search logic where punctuation, spaces,
and noise words are stripped
b. Starts With
i. Search will return all records that start with the
entered information
c. ExactMatch
i. Search will only return records that match the
exact information entered, spaces, punctuation,
etc.
d. Contains AllWords —In Order
i. Search will return results for the phrase entered,
whether itis in the beginning, middle, or end of
the debtor’s name
Surname must have at least two characters.
Organization name must have at least three characters.
Advanced Search Options may be desired when searching by Debtor
Name.
1. Optionsinclude:
Lien Type
Filing Type
Filing Action (based on Filing Type)
Lien Status
Filing Date From/To
Lapse Date From/To

Once criteria is entered, click Search to find results.
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1. If noresults are found, you will receive a message indicating no
record matches that criteria.
c. Onceresults are found, from either search type, results will be shown on the
Lien Search Results screen.
i. Clickthe Lien Number in the first column to view the lien details.

d. Lien Details will show:

i. Lien Number
Status
Date Filed
Lien Type
Subtype
Lapse Date
Debtor Information
Secured Party Information
Filing History

LIEN DETAILS
IEN
ien Status Date Fik Lien Type Subtype Lapse Date

UCC-11 Information Requests

Note: The Standard Search logic described in the sections above can be used to determine
what results will return when requesting a UCC-11 search.

1. Torequesta UCC-11 Search, from the left-hand menu, click UCC Filing and select
the UCC-11 Information Request link.
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2. Two search options are available. Debtor Name and Specified Copies search.
a. If Debtor Name is searched, only a search report will return.
b. If specified Copies are requested, full lien image(s) will be returned.
3. If searching by Debtor Name, filing fee $5.00:
a. The following fields are required:
i. Individual Surname
ii. First Personal Name
. Searchresponse options are:
i. All (Lapsed and Unlapsed) - this includes results for active and lapsed
liens (lapsed date is less than 365 days from current date)
ii. Unlapsed Only - this will only include active liens
. Additional fields such as city and filing date are available on the Additional
Search step.

. ne

UCC 11 Search

If searching by specified copies, base filing fee is $2 per filing number returned in
search.
a. Filing Number is required
i. Ifyouwanttoinclude the full filing chain, click the Include All Related
Documents Checkbox.
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1. This will result in the full filing chain appearing in the grid. (this
step has not added the lien to this search at this point, see next
step)

ii. Click Add once the correct filing number is entered.

1. Ifthe filing number is invalid, the system will return an error.
Update the number and try again.

2. Filing number(s) will appear in the grid.

iii. More filing numbers may be added before continuing to the next
screen.

5. The UCC-11 Additional Search step is only available for Debtor Name searches.
(this step is not required, it is optional)
a. Requestors may refine their search by a date range (this is filed date) and city
(this is the city associated with the debtor address).
b. Checkthe boxin each section to open the fields for entry.

O — 4]

ICC 11 Aditional Search

6. Onthe UCC-11 Copy Request Fee screen, the new total of the UCC-11 search will
be reflected. Once verified, click Next to be directed to the Review screen. From
there, if everything looks as expected, click Add to Shopping Cart.
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7. Once paymentis completed, you should expect to receive two emails. The first
email will indicate the request was received and will contain the receipt. Once the
search is completed, you will receive a second email with the search results.

Note: All correspondence will be available on your Dashboard under the Correspondence
Widget.

Authenticate Certificate

1. IfaUCC-11 is certified, the Certificate number assigned can be validated through
the application. From the Login page, click the Authenticate Certificate link found
under Additional Options.

Additional Options

Authenticate Certificate —

Lien Search

2. Enterthe Authentication Number found on the bottom of the certificate.
3. Onceitreturns the record, click the View button to see what the system generated
for that Authentication Number.

Dashboard

The Dashboard is the landing page seen upon logging in.
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1. Header Links

a. Notifications lcon m

i. Clicktoview notifications.

[ ]
. Shopping Cart lcon

i. Clicktoreturnto the shopping cart.

DASHBOARD
Dashboard -

i. Click at any time to return to the Dashboard.

CONTACT US
. Contact Us -

i. Clickto be directed to the Mississippi Secretary of State contact page.

Logout

i. Clickto logout of the account.
2. Left-Hand Menu
a. My Profile
i. My Dashboard
ii. My Profile Information
iii. In Progress Filings
iv. Link Secondary Account
v. Secondary Account
b. Search
c. UccC
d. Subscriptions
3. Drafts (Not Submitted)
a. Shows total count of filings that have been started but not completed.
b. Click widget to see all incomplete filings.
c. Clickthe green pencil action icon to return to the filing.

d. Clickthe red trash canicon to remove the filing from drafts.
e

If draft was submitted using Voucher as the payment type, a return to
shopping cart option will also be seen. This option may be used to return the
transaction to the shopping cart and pay for the transaction using another
payment method.
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4. Orders Completed

a. Shows total count of filings that have been completed by the filer.
b. Click widget to see all completed filings.

5. Purchased Subscriptions

a. Once asubscription is purchased, the Bulk Subscription files will be

available from the Dashboard under the Purchased Subscription Widget.
i. Farm Lien and UCC Subscription will display and show the purchase
and expiration date.

b. Once clicked, all purchased subscriptions will be shown. Click the Data link
in the far-right column to view the file. If no link is available, the file has not
been generated yet. Once generated, the link will appear.

DATA SUBSCRIPTION

Data Type

Size Download
N/A - N/A
N/A N/A - NZA

BULK SUBSCRIPTION N/A 08/17/2026 08/17/2027
FARM SUBSCRIPTION NiA /A 08/17/2026 08/17/2027
UCC Database Refresh 08/05/2026 01/01/1965 08/17/2026 N/A 1,405,059 6242 Data
Page 1 of 1, recards 1 to 3 of 3

6. Notifications
To expand, click the Chevronicon in the header.
Notifications are listed in grid.

If there are more than five notifications in the grid, click the View All button to
see all notifications.

. Toremove the notifications, click the Clear All button.
To refresh the notifications, click the Update button.

NOTIFICATIONS ~

Notification

Work Order Transaction W2026081608250-621 Pending

Work Order W2026081608251-622 Filing 21260816003290-3 Accepted 8/16/2026 9:06:36 PM

View All Clear All

f. To select what Notifications will appear, click the Manage button.
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i. Select the desired notifications and click Update.

NOTIFICATIONS ~

Notifications Management

Click on the Notification Type below to toggle between opt-in or opt-out of receiving the notification type in your Norifications Widget
Work Order Transaction Status Change

Filings Accepted

Annual Report Due Reminder

Foreign Name Registration Expiration Reminder

Work Order Transactions Rejected

7. RecentFilings
a. Toexpand, click the Chevronicon in the header.
b. Click View Allif there are more than 5 items to view.
c. Widget shows all recent filings in descending order.

RECENT FILINGS [ viewAll ]

Filing Type

W2026081608251 UCC Lien UCC-1 - Initial Financing Statement Approved

8. Recent Payments
a. Toexpand, click the Chevronicon in the header.
b. Click View Allif there are more than 5 items to view.
c. Widget shows all recent payments and receipts for download in descending
order.
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RECENT PAYMENTS

Receipt Transaction Description Filing Type

W2026081608251 UCC Lien UCC-1 - Initial Financing Statement

W2026081608250 UCC Lien UCC-1 - Initial Financing Statement

Page 1 of 1, records 1 to 2 of 2

FlingType: ooy

UserlD: | janeDoets

W2026081608251 UCE-1 - Tni ing Staement 08251

W2026081608250 UCE-1 - Initial Financing Statement W2026081608250

9. Filings In Progress
To expand, click the Chevronicon in the header.
Click View All if there are more than 5 items to view.
Click widget to see all incomplete filings.
Click the green pencil action icon to return to the filing.
Click the red trash can icon to remove the filing from drafts.

FILINGS IN PROGRESS

Id: 931

100 %

Type: UCC Lien - UCC-1 - Initial Financing Statement
COMPLETE

Status: Pending Payment

DRAFTS (NOT SUBMITTED)

ese filings are only valid until the entity fling record/history/status changes. I the fling is invalld o if the entity has flings that are being processed Internally, you wil get an error message and the status will change to "Error”.
Type g T ity Name

P L of L raris L 212

10. Correspondence
a. Toexpand, click the Chevronicon in the header.
b. Click View All if there are more than 5 items to view.

c. Widget shows all correspondence created by the system for the filer’s
submissions.
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d. Correspondence can be filtered using the filters provided in the View All
screen.

e. Clickthe correspondence hyperlink to download the desired image.

CORRESPONDENCE [ viewall ]

Document Description

Acknowledgement W2026081608251 Initial Financing Statement
Email W2026081608251 Initial Financing Statement
Receipt W2026081608251 Initial Financing Statement
Email W2026081608250 Initial Financing Statement

Receipt W2026081608250 Initial Financing Statement

VIEW ALL CORRESPONDENCE

From Filing Type:

Acknowtedgement 21260816003290-3 ’ W2026081608251
21260816003290-3 A Wa026081608251

Recept 21260816003290-3 ’ 1608251
2026081608250

W2026061606250

Secondary Accounts

If you are an Account Manager, you will be able to link Secondary Accounts to your online
account. This action will allow you to see what all secondary accounts have filed in your
Recent Filings, Recent Payments, and Correspondence widgets. To link a secondary
account to your account, follow the below steps:

1. From the left-hand menu, under My Profile, select Link Secondary Account.

Jane Doe

Here's what you need to know today!

10 4 4

Drafts Orders Purchased
(Not Submmitted) Completed Subscriptions

FILINGS IN

RECENT FILINGS

RECENT PAYMENTS
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2. From the Search Secondary Users screen, enter in the users User ID or Email
Address.

Note: They do not have to have an online account created, you may start an account for
them during this process.

SEARCH SECONDARY USERS

3. Ifthe desired useris found, select that user from the grid and click the Select

button.

Note: If the users account type is Secondary, this means they have already been
designated as a Secondary Account by another Primary Account. They cannot be selected
as a Secondary to another Primary Account. You will receive an alert indicating this.

SEARCH SECONDARY USERS

UserlD: |\ iceaglel

SEARCH RESULT

o] MarieEaglel leagle@gocivixcom

Page 1 of 1, records 1 to 1.6 1

4. Once the accountis selected, you will receive an alert stating, “The account holder
will receive an alert upon login. They may choose to accept or decline the secondary

account request.”
a. The Secondary Account will have the opportunity to accept or reject the

account designation upon log in.

Account request

& Your account has been
designated as a secondary
account to Jane Doe

|Accept | ‘ Reject |
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5. Ifthe desired Secondary Account is not found (the account has not been created
yet), click the Create Secondary Account button.

SEARCH SECONDARY USERS

Email Address:

Create Secandary Account

SEARCH RESULT

No records found.

6. Onthe Secondary Account Creation screen, enter in the information as it pertains to
the filer that will be using the Secondary Account.
a. Youwill be required to provide:

First Name

Last Name

Mailing Address Line 1
County

Zip Code

City

State

Email Address

Phone Number

Secondary Account Creation

Provide details for the secondary account you are creating. This information will be used to start the account creation process and send an email to the user to complete it.

ENTER YOUR PERSONAL DETAILS
First Name:* Middle Name:
Last Name:* Suffix: | Select

Organization Name:

ENTER YOUR MAILING DETAILS

Address Line 1:* Address Line 2:
Country™  United States Zip Code:*
City:" State:* Mississippi
ENTER YOUR CONTACT DETAILS

Email Address:* Re-enter Email Address:*

Phone Number:*

7. Once this information is completed, click the Create button.
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a. Atthistime, the Secondary Account will receive an email with a link to
complete the account creation process.
8. The Secondary Account filer will be required to complete the second part of the
account set-up.
a. Onthe Login Details screen, they will be required to provide:
i. UserlID
1. Anonscreen message will indicate if the User ID is available or
not.
ii. Password
1. Password must be between 16-26 characters long and must
contain at least one character from three of these four-
character types: Uppercase alpha, Lowercase alpha, Numeric,
Special Character (space cannot be the last character).
2. Click the eye to view the password entered in either box.
3. The password checklist will verify each password requirement
as they are met.
3 Security Questions with Answers
1. Three separate questions must be selected.
Before creating the account, you must acknowledge the lam a
Human checkbox.
. After allrequired fields are completed, you may click Create My
Account.
1. Ifyou need to fix something on the previous step, click the
Back button.
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CHOOSE YOUR USER 1D

Secondary Accounts

After the Secondary Accounts have accepted or completed their account creation, they
can be found under My Profile 2 Secondary Accounts option in the left-hand menu.

Jane Doe
Here's what you need to know today!
4 4

Drafts Orders Purchased
(Mot Submitted) Completed Subscriptions

RECENT FILINGS

From this screen, Primary Accounts will be able to view and edit their Secondary Accounts.

Upon screen load, all Secondary Accounts will be displayed. If the listis long, the search
results grid may be filtered by the filter options provided.

1. Results can be filtered by:
a. UserlID
b. Email Address
c. LastName
First Name

GC'V'X Bms v GOCIVIX.COM | 26
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SECONDARY ACCOUNT UPDATES

User 1D:

2. To make updates to an account, click the icon under the action column.
3. Update actions include:
a. Account Status
b. AccountType
i. If anaccount needs to return to a Primary Account status, the update
can be made here.
By returning to a Primary Account status, the current primary account
will no longer have access to that accounts records.
If the newly updated Primary Account needs to select now be the
Primary Account of the previous Primary Account, they may follow the
above steps to associate them as a Secondary Account. If this
happens, any secondary accounts that the primary has will now be
Secondary Accounts under the new Primary Account.
Email Address
Last Name
First Name
Subscription Statuses
i. This can be toggled on and off based on account requirements.
ii. Image Subscriptions can only be turned on for the number of
subscriptions paid.
Once all updates are made, click the Save button to lock in the account
changes.
If not changes are necessary, click the Cancel button to close out the
Secondary Account Information section.

Lien Filings

UCC-1 Filings

1. Frontthe left-hand menu, select UCC then select UCC-1.
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2. Onthe Select UCC Filing screen, select one of the available Filing Actions (Initial
Financing Statement is selected by default). The filing fee for each is $8.00.
a. Initial Financing Statement
i. This option will require an additional selection. Select if the filing will
be an agricultural farm lien or not.
b. Manufactured Housing
c. Public Financing
d. Transmitting Utility

3. The stepsin each of the above references are as follows:
a. Send Additional Acknowledgement

i. This step is not required but will send the filing acknowledgement,
upon acceptance, to an email address other than the filers.
Check the checkbox if the additional acknowledgement is desired.
This will make the entry of an email address required. If you decide to
proceed without adding an email address, you must uncheck the box
or you will be stopped and unable to proceed.

b. Debtor Information
i. Atleastone debtor must be added before proceeding to the next step.
. To add a debtor, complete the information in the Debtor to be Added
section. All required fields are denoted with a red asterisk (*). Once all
required information is entered, click the Save button to add the
debtor to the grid below.
If your debtor is an Organization, the below fields are required:
1. Organization Name
a. Note: If this is an agricultural farm lien, Tax ID is
required for each Debtor that is an Organization.
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. Street Address Line 1
. Zip Code
a. City and State will update based on zip code entered
but can be updated if needed.
. City
. State
. County
a. Thisis only required when the debtor address is in
Mississippi

iv. Ifyour debtoris an Individual, the below fields are required:
1. Individual’s Last Name
a. Note: If thisis an agricultural farm lien, Social Security
Number (SSN) is required for each Individual Debtor.
First Name
. Street Address Line 1
. Zip Code
a. City and State will update based on zip code entered
but can be updated if needed.
. City
. State
. County
a. Thisis only required when the debtor address is in
Mississippi

GC'V'X T GOCIVIX.COM | 29


http://gocivix.com/

Send Additionsi Acknawledgement

Once your debtor is added to the grid, they can be edited or deleted
using the action buttons, Edit or Delete.

] - |

When debtor(s) are added, click the Next button to proceed to the
Secured Party screen.
c. Secured Party

i. Atleastone secured party must be added before proceeding to the
next step.
To add a secured party, complete the information in the Secured Party
section. All required fields are denoted with a red asterisk (*). Once all
required information is entered, click the Save button to add the
secured party to the grid below.
The Add Previous Secured Party button is available in the upper right
of the screen. When this is clicked, a pop-up will open with the last
ten secured parties the filer used listed. To select one, click the select
radio button next to the record and click Select. If the secured party is
not found, click Close to close the pop-up and manually add the
party.
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rir on Mieoanizatioe .
PREVIOUS SECURED PARTIES =

cured Party Name Secured Party Address Secured Party Type

BLOOM GROCERY 3423 MAIN 5T, JACKSON, M5 39201 Organization

iv. If your secured party is an Organization, the below fields are required:
1. Organization Name
2. Street Address Line 1
3. Zip Code
a. City and State will update based on zip code entered
but can be updated if needed.
City
State
The “This Secured Party is an Assignor” checkbox will be
enabled after the first secured party is added to the grid.

Done

o -0 —o— o— 0 °

Category Type: Liens
Transaction Type:  UCC-1 Inita! Financing Statement

SECURED PARTY

v. Ifyour secured party is an Individual, the below fields are required:
Individual’s Last Name
First Name
Street Address Line 1
Zip Code
a. City and State will update based on zip code entered
but can be updated if needed.
City
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. State
. The “This Secured Party is an Assignor” checkbox will be
enabled after the first secured party is added to the grid.

O L] s ]

Once your secured party is added to the grid, they can be edited or
deleted using the action buttons, Edit or Delete.

When all secured parties are added, click the Next button to proceed
to the Collateral Information screen.
d. Ifthe lienis an Agricultural Farm Lien, the next screen will be the FSA
Products screen
i. The below fields are required, at least one product must be added
before proceeding to the next step.
1. AFarm Product Description
2. Crop Code
3. Quantity
4. County(ies)
a. Hold the CTRL key to select more than one in the
counties box or use the checkbox to check all counties.
. Years
a. This can be entered individually, or a range can be
entered. If arange is entered, click the Add Range
button once the range years are added.
Once a crop is entered, hit the Save button to add to the grid
below. More crop(s) may be added at this point.
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Category Type:  Lisns
Transaction Type:  UCC-L nitial Financing Statement

Apple products 01 - AP ” Al 2026:2027,2028,2028.2030 [ |
[}

a. Onceyour crop is added to the grid, they can be edited
or deleted using the action buttons, Edit or Delete.
Once all crops have been added, use the Next button to
continue to the next step.
e. Collateral Information
i. Collateral can be added to the text box on the screen
ii. Collateralis required; text must be present before continuing to the
next step.
1. Foran Agricultural lien, this step is not required.
Once collateral has been added, use the Next button to continue to
the next step.

Note: The limit on collateral text entered is 64,000. If copy and pasting from another
source, it is best to remove formatting before proceeding.

0! 2 ! 0 o

Destor information

CategoryType: Liens
Transaction Type:  UCC1 IntialFinancing Statement

COLLATERAL INFORMATION

COLLATERAL DESCRIPTION

f. Miscellaneous Information
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Sections 5 -7 are optional and are not required to proceed to the
review step.
1. Ifthisis an agricultural lien, 6B will automatically select
Agricultural Lien and cannot be updated.

ii. Ifsection 13is checked, sections 13- 17 will open for entry.

iii. Once any desired selections are made, click the Next button to
proceed to the next step.

4. Note: Sections with checkboxes can only have one option selected. Use the
checkbox to check and uncheck options as needed.

L] 2] O

Debtor Information S v

Category Type:  Lians
Transaction Type:  UCC: st Finsecing Ststement

MISC LIEN INFORMATION

CBeing Administered by a Decedent's Persons| Representstive

68, CHECK ONE BOX ONLY IF APPLICABLE:

Selles/Buyer

. OPTIONAL FILER REFERENCE DATA (100 CHARACTER MAXIMUM):

MISC LIEN INFORMATION - REAL ESTATE RECORDING AND MISC INFORMATION

W 13 THIS FINANCING STATEMENT IS TO BE FILED (FOR RECORD) IN THE REAL ESTATE RECORD (IF APPLICABLE)

a. Review
i. The review screen will show a snapshot of all the previous steps for
final review before adding the transaction to the shopping cart.
If information needs to be edited, you may click the Edit link in the
upper right of the section and will be directed back to that page for
editing.
Once all the information appears correct, click Add to Shopping Cart.
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Category Type:  Liens.
‘Transaction Type:  UCC-1Initial Financing Statement

REVIEW

B | WOULD LIKE AN ACKNOWLEDGMENT SENT TO THE FOLLOWING EMAIL ADDRESS IN ADDITION TO MY OWN

101 - APPLES 500 “ 2026,2027.2028.2029.2030

- Real Estate
COLLATERAL INFORMATION

id. Social Security numbers and, hibited to protect customers from identity theft. Collateral text wil not be ssved untl you cick the Next butt

COLLATERAL DESCRIPTION

MISC LIEN INFORMATION

Mon-UCE Flling

7. ALTERNATIVE DESIGNATION:

8.OPTIONAL FILER REFERENCE DIATA (100 CHARACTER MAXIMUM):

MISC LIEN INFORMATION - REAL ESTATE RECORDING AND MISC INFORMATION

13 THIS FINANCING STATEMENT IS TO BE FILED (FOR RECORD) IN THE REAL ESTATE RECORD (IF APPLICABLE)

iv. Once paymentis completed, you will receive an email with your
receipt, acknowledgement, and copy of your filing if the filing was not
sent to the internal review. The correspondence will also be available
in your Correspondence Widget on your Dashboard.

v. IfVoucheris chosen as the payment type, the payment must be sent
in with the voucher. Once received, the filing will be processed.

Note: Five (5) transactions can be added to your shopping cart before you are required to
check out.

UCC-3 Filings
1. Frontthe left-hand menu, select UCC Filing then select UCC-3.
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2. Onthe Select UCC Filing screen, select one of the available Filing Actions. The filing
fee for each is $8.00.
a. Amendment Collateral Delete
. Amendment Collateral Restate
. Amendment Collateral Add
. Debtor Add
Debtor Change
Debtor Delete
Secured Party Add
. Secured Party Change
Secured Party Delete
j.  Continuation
k. Assignment
. Termination
3. Once aFiling Action is selected, an Initial Financing Statement number is required.
a. The Financing Statement must be active, it cannot be in lapsed or inactive
status.
b. A Continuation may only be filed on a lien in the six (6) months prior to the
lapse date.
c. When Search is clicked after the Initial Financing Statement Number is
entered, the results will return in the grid below for selection. Validate the
Filing Date, Debtor Name, and Secured Party when making the selection.
Click Next once the correct lien is selected.

FiligType:  UCC-3 Amerdment
Flling Action:” g mendment Callateral Delete

Enter Financing Statement Numbers” | 100000 o000

4. Each UCC-3 flow will have a Confirmation screen. This screen will appear after the
selection screen. Use this screen to verify the lien is correct. Once verified, click
Next to proceed.
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Initial Financing Statement Number: ~ 21250814003290-3
Initial Filing Type:  UCC L
Initis Filing Date:  08/16/20
FirstIntial Debtor Name:  APPLE MARKET
First Initial Debtor Address: 123 MARKET ST, IACKSON, M5 39201, USA
First nitisl Secured Party,  BLOOM GROCERY

LapseDate:  08/18/2081

5. Send Additional Acknowledgement
a. This stepis notrequired but will send the filing acknowledgement, upon
acceptance, to an email address other than the filers.

. Checkthe checkbox if the additional acknowledgement is desired. This will
make the entry of an email address required. If you decide to proceed
without adding an email address, you must uncheck the box or you will be
stopped and unable to proceed.

6. Stepsineach UCC-3flow are defined below:
a. Amendment Collateral Delete
i. Confirmation (described above)

ii. Send Additional Acknowledgement (described above)

iii. FSA Product Screen (if Agricultural Farm Lien)

iv. Collateral Information

v. Authorizing Party

1. This screenis required, and the Authorizing Party may be an
individual or an organization. Only one Authorizing Party may
be provided.
. Optionalfiler reference data may also be provided. There is a

maximum of 100 characters in this field.
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Vi.

Review

. Amendment Collateral Restate

i
ii.
iii.
iv.
V.
vi.

Confirmation (described above)

Send Additional Acknowledgement (described above)
FSA Product Screen (if Agricultural Farm Lien)
Collateral Information

Authorizing Party

Review

. Amendment Collateral Add

i
ii.
iii.
iv.
V.
vi.

Confirmation (described above)

Send Additional Acknowledgement (described above)
FSA Product Screen (if Agricultural Farm Lien)
Collateral Information

Authorizing Party

Review

. Debtor Add

& CIviX mms v

i.
ii.
iii.
iv.
V.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Debtor Information

Authorizing Party

Review

Debtor Change

i

ii.
iii.
iv.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Current Party Information

Debtor Information
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Vi.

& civix

Authorizing Party
Review

Debtor Delete

i.
ii.
iii.
iv.
V.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Current Party Information

Authorizing Party

Review

Secured Party Add

i.
ii.
iii.
iv.
V.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Secured Party

Authorizing Party

Review

. Secured Party Change

i
ii.
iii.
iv.
V.
vi.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Current Party Information

Secured Party

Authorizing Party

Review

Secured Party Delete

i.
ii.
iii.
iv.
V.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Current Party Information

Authorizing Party

Review

Continuation

i.
ii.
iii.
iv.

Confirmation (described above)

Send Additional Acknowledgement (described above)
Authorizing Party

Review

. Assignment

l.
1.

G cCIviX mus v

Confirmation (described above)
Send Additional Acknowledgement (described above)
Assignee Information

1. The assignee may be an individual or organization.
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2. Add Previous Assignee button may be used if the filer has filed
an assignment before.

0 0

Send Aitionsi Acknawdedgemant Assignoe Information

Category Type: Liers
Transaction Type:  UCC-3 Assignment

ASSIGNEE
ASSIGNEE TO BE ADDED:

® Thisisan Individusl () This s an Grganization

First Personal Name:*
Saffis  seLECT

Street Address Line 2

" United States Tp Code: *

iv. Assignor
1. This screenis required, and the Assignor may be an individual
or an organization. Only one Assignor may be added.
Optionalfiler reference data may also be provided. There is a
maximum of 100 characters in this field.

o ) o —0—

Send Additional Acknoledgement Assigror

Category Type:  Lisas.
Transaction Type:  UCC:3 Assignmant

OPTIONAL FILER REFERENCE DATA (100 CHARACTERS MAXIMUM)

v. Collateral Information
vi. Review
l. Termination
i. Confirmation (described above)
ii. Send Additional Acknowledgement (described above)
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iii. Authorizing Party
1. This screenis required, and the Authorizing Party may be an

individual or an organization. Only one Authorizing Party may
be provided.
If the termination is authorized by the Debtor, check the
checkbox in the upper section.

. Optionalfiler reference data may also be provided. There is a
maximum of 100 characters in this field.

{2 O ]

Send Additional Acknowledgement

Category Type:  Liens

iv. Review

7. Once the filing(s) are reviewed, click Add to Shopping Cart to checkout and
complete the transaction.

UCC-5 Filing

1. Frontthe left-hand menu, select UCC Filing then select UCC-5.
2. An Initial Financing Statement number is required. The filing fee for each is $10.00.
a. The Financing Statement must be active, it cannot be in lapsed or inactive
status.
. A Continuation may only be filed on a lien in the six (6) months prior to the
lapse date.
. When Search is clicked after the Initial Financing Statement Number is
entered, the results will return in the grid below for selection. Validate the
Filing Date, Debtor Name, and Secured Party when making the selection.
Click Next once the correct lien is selected.
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3. The UCC-5 flow will contain the below steps:
a. Confirmation screen
i. This screen will appear after the selection screen. Use this screen to
verify the lien is correct. Once verified, click Next to proceed.
b. Send Additional Acknowledgement
i. This stepis not required but will send the filing acknowledgement,
upon acceptance, to an email address other than the filers.
Check the checkbox if the additional acknowledgement is desired.
This will make the entry of an email address required. If you decide to
proceed without adding an email address, you must uncheck the box
or you will be stopped and unable to proceed.
c. Correction Statement
i. Section 1 is read-only and contains the initial financing statement
number and filing type.
Section 2 is the place to select the claim for this UCC-5. This section
is required.
Section 3 is to enter why the statement selected in Section 2 was
made. This section is required.
Section 4 is read-only and identifies the filing date and time of the
record being corrected.
Section 5 is to enter the name of the person filing the UCC-5 is
required. This may be an individual or an organization.
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‘Send Additional Acknowledgement

Category Type:  Liens.
Transaction Type:  UCC5 Correction Statement

INFORMATION STATEMENT

L IDENTIFICATION OF THE RECORD TO WHICH THIS INFORMATION STATEMENT RELATES:

RELATES: INITIAL

2 SELECT THE CLAIM MADE BY THIS INFORMATION STATEMENT:

RECORD 1S INACEURATE (3 RECORD WAS WRONGFULLY FILED () RECORD FILED BY PERSON NOT ENTITLED TO DO SG

3 BASIS FOR CLAIM OF SELECTION IN ITEM 2. (1,000 CHARACTER MAXIMUM)

4. DATE AND TIME OF FILING IDENTIFIED IN [TEM 1A:

Datecf Filing. 06/16/2026 09:06 P

5. NAME OF PERSON FILING THIS INFORMATION STATEMENT:

Type @ Thisis snindividusl O Thisis sn Grganizstion
Individuals Surname:*

‘Additional Nameis)Inital(s)

d. Review
4. Once thefilingis reviewed, click Add to Shopping Cart to checkout and complete
the transaction.

Subscriptions

Purchasing Subscriptions

1. From the left-hand menu, click the Subscription option.

2. Data and Image subscriptions available are:
Note: Subscriptions are only available to Account Managers for purchase.

a. Bulk Subscription
i. Thisfile is generated on the 5" of every month and contains all the
active and lapsed (lapsed + one year) data in 4 data files.
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ii. Inthe application process, the following fields are required:
1. Submitter/Business Name
. Address Line 1
. Country
. Zip Code
a. Zip Code will populate city and state fields
. City
. State
. Phone Number
. Title
9. LastName
10. First Name
11. Subscriber Type
12. Business purpose for purchasing the subscription
13. Will the subscription be used for Farm Liens question
iii. After all required information is provided, you may proceed to review
screen. If all the information entered is correct, you may add the
request to the shopping cart and proceed to checkout.
iv. The subscription request will go the State staff for internal review.
. This subscription is good for one year from the approval date.
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Spactfy other Professional or Trade Associations:

b. Farm Lien Subscription
i. This subscription will allow users to search for farm liens by Tax ID,
SSN, or Farm Product.
ii. Inthe application process, the following fields are required:
1. Submitter/Business Name
. Address Line 1
. Country
. Zip Code
a. Zip Code will populate city and state fields
. City
. State
. Phone Number
. Title
9. LastName
10. First Name
11. Subscriber Type
12. Business purpose for purchasing the subscription
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. After all required information is provided, you may proceed to review
screen. If all the information entered is correct, you may add the
request to the shopping cart and proceed to checkout.

. The subscription request will go the State staff for internal review.
Once the subscription is approved, on the Lien Search screen, a new
option, Farm Lien is available for use.

. This subscription is good for one year from the approval date.

c. UCC Image Subscription
i. This subscription is to view UCC images from the Lien Search screen.
ii. Inthe application process, the following fields are required:
1. Submitter/Business Name

. Address Line 1

. Country

. Zip Code

a. Zip Code will populate city and state fields
. City
. State
Phone Number
. Title
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9. LastName

10. First Name

11. Subscriber Type

12. Business purpose for purchasing the subscription

13. Number of users who will be using the subscription
a. Do notinclude yourselfin this count

. After all required information is provided, you may proceed to review

screen. If all the information entered is correct, you may add the
request to the shopping cart and proceed to checkout.

iv. The subscription request will go the State staff for internal review.

Once the subscription is approved, after a lien is searched and
selected from Lien Search, the lien Filing History will show a
magnifying glass icon to view the image in the far-right column.

. This subscription is good for one year from the approval date.

L)

Specify other Professional or Trade Assaclations:

Viewing Purchased Subscriptions

1. Once a Bulk Subscription is purchased, the files will be available from the
Dashboard under the Purchases Subscription Widget.

& CIviX mms v
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Jane Doe

Here's what you need to know today!

8 1
s Qrders
(Not Submitted) Completed

RECENT PAYMENTS

2. Once clicked, all purchased subscriptions will be shown. Click the Data link in the
far-right column to view the file. If no link is available, the file has not been generated
yet. Once generated, the link will appear.

For Farm Lien subscriptions, under Search - Lien Search in the left-hand menu,
subscribers will see a Farm Lien radio button. When selected, subscribers will have
additional search fields.

LIEN SEARCH

I WOULD LIKE TO SEARCH BY:

et Ot et o Famin]

Select SearchLogic: gyt with

® Individual  Organization

Individuals Surname: * First Personal Name:

‘Additional Name/Initial: Suffix:

SSN:

Farm Crop: Select

ADVANCED SEARCH OPTIONS -

4. For UCC Image subscriptions, under Search - Lien Search in the left-hand menu,
subscribers will be able to see a view option in Lien Details after a lien has been
searched by filing number or debtor name. The filing image may be viewed by
clicking the magnifying glass.
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21260621003196-5

Jane Doe

JANE DOE SWEETS LLC

FILING HIS

21260621003196-5

Page 1of 1 records 110 1 of 1

06/21/2026

125 S CONGRESS ST, JACKSON, MS, USA

122 S CONGRESS ST, JACKSON, MS, USA

Initial Financing Statement

UCC Lien

Filing Status

Approved

6/23/2031

Individual

Organization

Date Filed

6/21/2026 9:28:55 PM

& CIviX mms v
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